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New employees as well existing employees and volunteers are required to complete and/or 
update their Emergency Contact form yearly.  
 
Emergency Contact information is required for the unlikely and unexpected event that there is a 
medical emergency, accident, death or other reason that an employee is unable to contact their 
emergency contact themselves.  Emergency contacts may be used if an employee does not show 
up for work and multiple efforts have been made to contact the employee directly.  
 
The Emergency Contact Form includes a request, albeit not required, for known medical 
conditions. All medical information/history is kept confidential in a separate file located in the 
Township Manager’s Office.  
 
The Emergency Contact Form, with medical information/history redacted, may be shared with 
the Police Department in the event of an “after-hours” emergency.  Should you choose not to 
share Emergency Contacts with the Police Department, please notify the Township Manager.  
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